HALL DIRECTOR

JOB DESCRIPTION
Position Description:

The Hall Director (HD) position at Texas Christian University (TCU) is a full time (12 month), live-in professional position which carries responsibility for administering a comprehensive residence life program in a hall of 200-360 students.  The HD serves as the leader in forming residential communities that reinforce the educational mission of the institution.  The HD position requires enthusiasm, strong work ethic and initiative while working collaboratively with others in the department and in the Division of Student Affairs.  The HD will be a part of departmental goal setting and will also establish goals and objectives for the residence hall.  The HD will be expected and encouraged to take initiatives that are consistent with the mission of the department to meet the goals and objectives set for the residence hall.  Evening and weekend hours are required.  This position reports to the Associate Director of Residence Life.  
The primary responsibilities are:

Residence Hall Administration:


Create and promote an atmosphere conducive to academic pursuits and to the personal development of students


Maintain weekly office hours and project a high degree of availability and visibility for all residents and staff members


Supervise the hall office operation


Maintain occupancy reports and resident records


Ensure that maintenance problems are reported and corrected as soon as possible


Promote and enforce a secure environment within the residence hall


Enforce University and departmental policies and regulations


Advise, discipline, and counsel individual students, making referrals when needed


Maintain a fiscally sound budget

Departmental Responsibilities:


Serve on departmental or divisional committees as assigned


Serve as liaison formally and informally with other departments in Student Affairs 


Actively participate in the Student Affairs Staff Development program


Assist with office staff training, student staff selection, department wide and divisional programming, senior RA program, and student staff training 


Serve on the RA Training Committee and as a Co-Advisor for the Residence Hall Association

Residence Hall Programming/Community

Assist and supervise Resident Assistants in programming projects


Coordinate development of programming that fosters personal wellness and community development


Participate in evaluation of programming within the hall

Monitor number of programs including attendance at hall programs


Advise and develop hall council
Residence Hall Staff:


Attend weekly staff meetings with other Hall Directors and the Associate Director of Residence Life


Conduct a weekly staff meeting with the hall staff


Conduct periodic conferences with each resident assistant

Supervise 5-11 resident assistants’ performance 


Evaluate resident assistant’ performance and hold them accountable for job expectations

Participate in staff training for all residence hall personnel

Qualifications:

Bachelor’s Degree required, Master’s preferred.  Also preferred, experience and/or training in the following skill areas:


Residence hall living and/or college student leadership


Communication, oral and written


Supervision and leadership

Management and administration

Interpersonal skills relating to people in general, particularly young adults


Effective team member participation


Knowledge of developmental issues of college-aged students

Salary:
$26,000 - $28,500 plus full university benefits, on campus apartment and dining plan

