
BEHAVIOR INCIDENTS


A discipline record must be reported for all qualifying events / resolutions that occur anytime during the current school year regardless of whether or not the student is active at the end of the school year.   Behavior reports should be run on a monthly basis to ensure that discipline has been entered correctly.  


The DOE is now requiring that state reportable INCIDENTS involving multiple students be tagged with an event identifier that ties two or more students to one incident.  Infinite Campus ties the student together when the behavior event is entered.  

If a state reportable incident occurs that involves students from multiple schools, the administrators would need to e-mail or call Carolyn Oliver (coliver@paulding.k12.ga.us.)  Infinite Campus does not automatically track students at multiple schools.
Alternative School  Students

Students who are assigned to the alternative school program as a result of a discipline incident that occurred at your school this year should have a behavior event that includes one of the following resolution codes:

	61  Assigned To Other Alternative School For Disruptive Students
	Assigned To Other Alternative School For Disruptive Students - placed in an alternative school other than a Crossroads Alternative School.



	62  Assigned To Other Alternative School For Non-Disruptive Students
	Assigned To Other Alternative School For Non-Disruptive Students - placed in an alternative school other than a Crossroads Alternative School.




Students who are assigned to the alternative school program this year as a result of a behavior event from a previous year should not have a behavior resolution indicating alternative school placement this school year.  Students who are assigned to the alternative school program because of transferring from YDC or another alternative school should not have a behavior resolution indicating alternative school placement this year.  We will receive a Student Record error that is relievable with an explanation.
DISCIPLINE NUMBER OF DAYS AND ACTION AUXILIARY CODE indicates auxiliary information assigned to the appropriate discipline action code.  Enter the auxiliary code for each discipline action code assigned for a student based on the definitions listed below.  A blank field is acceptable only for Discipline Action Codes ’10’, ‘70’, and ‘80’.

	Discipline Action

Code & Type
	Auxiliary Code
	Number of Days
	Auxiliary Code  or Number of Days Description

	20  In-School Suspension
	DO NOT USE
	‘nn’
	Number of days in In School Suspension.  Must be multiples of .5 – example:  half a day = .5, one day = 1.0, one and a half days = 1.5
NOTE:  Elementary schools DO NOT have ISS.

	30  Out-of-School Suspension
	DO NOT USE
	‘nn’
	Number of days in Out of School Suspension.  Must be multiples of .5 – example:  half a day = .5, one day = 1.0, one and a half days = 1.5

	40  Expulsion
	1

2
	DO NOT USE
	1 - Expelled beyond the end of the current school quarter or semester but not permanently expelled.  

2 - Permanently expelled.

	50  Suspended from Riding the Bus
	1

2
	‘nn’ 
	1 - Suspended from riding the bus 10 days or less. 

2 - Suspended greater than 10 days.

	61  Other Alternative School for Disruptive Students
	‘nnnn’
	DO NOT USE
	The 4-digit school number of the Alternative School for disruptive students to which the student was assigned.

Alternative School = 6008

	62  Other Alternative School for Non-Disruptive Students
	‘nnnn’
	DO NOT USE
	The 4-digit school number of the Alternative School for non-disruptive students to which the student was assigned.

Alternative School = 6008

	63  Assigned to Other Alternative School by Administrative Law Judge
	‘nnnn’
	DO NOT USE
	The 4-digit school number of the Alternative School to which the student was assigned


NOTE:  DO NOT use any special characters in the auxiliary code field (decimals, plus sign, pound sign, hash tag, commas, etc.)  Please don’t use .5 or 1+.  Any of these will cause the data processing transmission to the state to fail.  Decimals can only be used in the number of days field.
NOTE:  Auxiliary codes are required for resolutions Expulsion, Bus Suspension, and Alternative School assignment.  Auxiliary codes are no longer required for ISS, OSS or any other resolution.

ADDITIONAL DATA ELEMENTS

· Continuation of services – for students that receive out of school suspension or expulsion, indicate whether or not the student continued to receive education services during the disciplinary. 
Valid values are:

· Y – Yes, student continued to receive education services

· N – No, the student did not receive education services

NOTE:  Paulding County School District allows students to make up work when out of school suspended.  Students should be coded Y unless suspended from ISS and not allowed to make up work.

· Discipline Process – Identifies the process a student goes through when certain actions are reported.  The DISCIPLINE PROCESS  code is required when:
· Out-of-school suspension is greater than 10 days
· Expelled
· Alternative school assignment
Valid values are:

· 01 – Tribunal / Hearing
· 02 - Waiver
· 03 - Neither
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