
Lighthouse of the Big Bend
Job Description

DEVELOPMENT DIRECTOR

POSITION:




Development Director

IMMEDIATE SUPERVISOR:

Executive Director
BASIC FUNCTION:     Responsible for fundraising in accordance with the strategic plan goals and objectives to further the Lighthouse’s mission to assist people with vision loss in their pursuit of independence.

DUTIES AND RESPONSIBILITES:

· Create and implement annual fundraising development plan in conjunction with the Executive Director including identifying resource requirements, researching funding sources, establishing strategies to approach funders, submitting proposals and administrating fundraising records and documentation. Monitor and report on progress toward short-term and long-term fundraising goals.
· Recruit, train and lead volunteers to support fundraising efforts.

· Coordinate annual signature event, Dining in the Dark; recruit committee members, organize committee meetings, complete tasks assigned to staff, solicit sponsor donations, send thank you notes and other correspondence (i.e. tickets, etc), promote & coordinate award, coordinate event PR and marketing, follow-up with volunteer tasks, coordinate basket raffle details, recruit and organize event volunteers, etc.
· Research non-governmental grant sources such as agencies, corporations and foundations to identify sources of restricted and unrestricted funding. Work with staff to develop funding related projects particularly for Independent Living services, Early Intervention services and client supplies.
· Create, maintain and update online donor profiles such as on the GuideStar and FindLearnGive.org websites to attract donors, promote the Lighthouse and utilize for online and credit card donations (Network For Good).
· Increase donations by organizing solicitation drives for pledges of ongoing and new support from individuals, corporations, and foundations. Cultivate and nurture relationships with current and potential corporate & foundation sponsors, as well as individual donors. Maintain regular correspondence with donors including thank you notes; oversee mailings.

· Create a strategy to increase sales of “A State of Vision” specialty tags in the Big Bend as a potential revenue source for the Lighthouse.

· Continue the development of a Foundation to raise funding for Lighthouse services.

· As time allows, develop and implement comprehensive marketing and public relations strategy in conjunction with the Executive Director.

· Performs other duties as assigned.

POSITION REQUIREMENTS:

· Require Bachelor Degree and/or equivalent experience
· Require demonstrated experience in fundraising/development, event planning, grant writing, and budgeting
· Capable of working with a variety of diverse and multi-cultural personalities and work styles

· Require excellent oral and written communication, research, organizational and computer skills
· Familiarity with disabilities, particularly issues related to blindness

· Prefer high energy, positive, “can-do” attitude, flexibility, teamwork, attention to detail, high degree of initiative, and ability to handle multiple projects at one time

· Prefer experience in marketing, public awareness and ability to participate in public speaking events
